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Event Form      Email to caroline@heavenlytreasures.org
Group/Event Name:   

Date: 
                              2018
           Event Time: 
Event Location & Address:  

Contact Person: 
 

                       Phone Number:


Email:     
                                                              Website:  
Social Media handles: Facebook:                                           Instagram: 
Shipping Address:  
Event Description (Please provide a brief description including the demographic of people attending). 
Number of Attendees: 

 Number & times of services:_ _______________

Is there a fee for the attendees?  
Are there other vendors selling at this event: If so, who?      
Will we be able to sell during the entire event? If not, please selling times: 



Set Up Details: 




· Who is meeting us for set up? _________________   

· What time can we begin set up? 
· What time should we be ready to sell? 

Number of tables (we request @ least 3): 

Size of tables: 
 

Will we be set up indoors or outdoors? 




Indoors, what room/area will we be located? (please attach map if available)



       

We need WIFI for payment processing. Please provide WIFI user name and PW: 
Informational Sharing directly impacts the artisan product sales and success of the event. It is preferred that there be sharing time and announcements made prior to the event as well as on the day of the event. 
· A  Heavenly Treasures Rep will be able to share for          minutes. 

· Would you like to show a Video (2-4 min.)?  
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